
Payments to 
School

PAYMENTS FOR SCHOOL MEALS

1. All school meals must be paid for in advance.

2. Our preferred method of payment is by the term or half-term, paid electronically, into the

school bank account. The school’s bank details are: -

Bank: Lloyds

Sort Code: 30-99-85

Account: 00496178

Ref: Yr Last Name meals  (e.g. 5 Smith meals)

3. If it is not possible for you to pay by this method we can accept payment at school for the
term, half-term or week by cash or cheque.  Payment for the term or half-term must be paid
on the first day of the term or half-term, or if paying for the week, on the Monday morning.
Cheque or cash payments must be placed in a sealed envelope with the child’s name,
year group, dates of meals required and enclosed amount written on the front.
Cheques should be made payable to Woodbridge Primary School. If paying by cash
enclose the correct amount as it is not possible for us to give you change.

4. For families who qualify for free school meals all meals should be paid for as detailed above.
When confirmation of eligibility is received any monies paid will be refunded.

5. Payments due for each term will be published on our website.

PAYMENTS FOR SCHOOL TRIPS

1. All school trips must be paid for in advance.

2. Our preferred method of payment is electronically into the school bank account. (Details as
above (Ref: Yr Last Name Trip e.g. 5 Smith Trip)

3. If it is not possible for you to pay by this method we can accept payment at school by cash or
cheque. Cheque or cash payments must be placed in a sealed envelope with the child’s
name, year group, trip reference and enclosed amount written on the front. Cheques
should be made payable to Woodbridge Primary School. If paying by cash enclose the
correct amount as it is not possible for us to give you change.

4. The parental contribution for each trip will be advised in a trip email.



DEBTS

If we do not receive pre-payment for your child’s school lunches you will be sent a statement 
and a request for outstanding monies at the end of the first week.  If debts are not cleared by 
the end of the second week we reserve the right to withdraw the availability of hot meals to 
your child until payments are up-to-date.

The school has to pay in advance for every hot meal served, therefore, if we have to pay on 
your behalf there is an impact on our educational resources.

CREDIT

If, at the end of the half term, your account is in credit (due to lunches paid for but not 
taken because of illness or trips) a credit statement will be issued and the amount of credit 
will be deducted from the amount due for the following half term’s lunches.

The Red Post Box

There is no need 
to wait at the office 
window.

If you just want to 
make  a payment or 
drop off a letter or 
form you can use our 
red post box situated 
on the wall to the left 
of the office window




